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Changing your preferred name in the UCCS system 

Starting at the beginning of the spring of 2017 semester, UCCS allows students to 

change their preferred name directly through the student portal. Changing your 

name in the UCCS system will change the way your name appears most places on 

campus, including but not limited to: 

 The way your name appears on emails to and from your UCCS email 

address 

 Your name as it appears when you log into computers on campus 

 Your name in class rosters (this is how your professors know who you are!) 

It may take a while for all of the systems within the university to update your 

name, but changing it online is very easy.  

To change your name in the UCCS portal: 

1. Log into the uccs portal at 

https://portal.cusys.edu/MyUCCSFedAuthLogin.html?TARGET=https://port

al.cusys.edu/psp/epprod/UCCS2/ENTP/h/\?tab\=CU_STUDENT 

2. Navigate to the Records and Registration drop down menu and click on  

“Access Student Self Services”  
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3. Scroll down to “Personal Information” and click on names. 

 
4. Now you will need to add a preferred name, or if the university already has 

a preferred name for you, edit the one you have. If you need to add a name 

it will look like this: 
 

 
You will want to click on “Add A New Name” and enter your preferred 

name.  
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If you need to change your preferred name, it will look like this: 

 
 

 

Congratulations! Your name has been changed in the university system!  

 

Note: the one major thing that it will not change is the way your name 

appears on your student ID card. This is considered to be a legal document, 

and cannot be altered unless you have completed a legal change of name, 

in which case you will need to request a change of records through the 

office of the registrar. After the university changes your legal name in their 

records, you will be able to get a new ID.  

 

Information on the legal name change process in Colorado can be found 

on our website.  

 

 

 

 


